[bookmark: _GoBack]How to Login 

First go to the LBP website: www.lbp.govt.nz 
Click the [image: ] tab.
Click the Blue Login [image: ] tab on the right side of the screen.
[image: ]
They will then be asked to enter their username and password.


Home Screen
This is the Home Screen 
[image: ]


Annual Contact Relicensing

Select Annual Contact (Relicensing)
This will only appear if it is time to relicense.
The LBP must select that they wish to remain licensed and then “Continue”.

[image: ]

They must check and correct their contact details (if needed) 
[image: ]


[image: ]

If the Skills Points are due this year the LBP will need to have input all the required points or they will have to upload a completed skills maintenance diary.
To update their points they can click on the link next to the points that need updating. To upload the diary they can tick the box, and then upload as shown below.
Then they must click continue.
[image: ]
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They must then declare all the points and details provided are correct and true and select to pay now – credit card and “Continue” buttons.
[image: ]
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CODEWORDS

You must read the Codewords/LBP Knowledge Link articles that are relevant
to your licence class(es) and then complete the short quiz for each article.
Current articles and quizzes published for your licence classes are listed
below.

To update your Codewords log, please dick here to go to the Skills
Maintenance Log page.

ON THE JOB LEARNING

You must provide at least two On-the-Job Learning examples for your skills
maintenance diary. These can be 2 Record/Certificate of Work or another
example.

To update your On the Job Learning record, please dlick here to go to the
skills Maintenance Log page.

ELECTIVE ACTIVITIES

You must complete elective activities. Each hour you spend undertaking
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A good elective activity is one that gives you the learning you need to
maintain your professional competence in relation to each licence class.

No points required.

To update your Elective Activity log, please dick here to go to the Skills
Maintenance Log page.
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If you are a Licensed Building Practitioner you can use the LBP online system to:

Update your personal details, .. your addresses, email and phone numbers
Update your skills maintenance diary

Relicense every year (Annual Contact), which includes automated licensing and
payment by credit card or internet banking.

Apply for an additional licence class.

To use the LBP online system you need a RealMe account. If you are applying for an LBP licence
for the first time and you're not an existing LBP, please go to the New Applicant. Login Page.

I'm already set up

Just dlick the blue ‘Login’ button on the right.

TIhave logged in before but I have forgotten my RealMe username or password.

1F you have logged in before, you should use the same login you used last time. If you don't
rmember your login, you can retrieve your username or reset your password on the login page.
You can call us on 0800 60 60 50 between 8:30 am and 5:00 pm on working days and we will
help you to get acces to LBP online services.

TIalready have a RealMe login - I want to access LBP online for the first time.

You can use an existing RealMe login to access the LBP online system. Click on the 'Login’
button on the right and enter your username and password. Note that you can recover your
RealMe username and / or password if you forget them. Click the ' forgot my
username/password' link. Please do not create another login!

To link your RealMe login to the LBP online system you need your activation code, which is on
the confirmation letter that came with your welcome pack. Call us on 0800 60 60 50 if you can't
find it.

Login with RealMe®

To access the online service, you need a
RealMe login. If you've created a Realle
login somewhere else, you can use it
here too.

s I

What's ReallMe?

need some help?

Contact RealMe Help Desk on
Freephone 0508 633 564 or if
from overseas +64 3 962
6242 between 8:30am to
:00PM Monday to Friday
(charges apply outside NZ).





